.ty not only for mesting out proper justice but also for
ing that a dehnquem Government servant is not let unpunished

iiv

Kerala Public Services Act, 1968

An Act formulated to regu 1a1,§e the recruitment and conditions of service of
persons appointed, to the Public Services and posts in connection with the affairs of
the State of Kerala
KCS (CCA) Rules, 1960 framed by invoking Art.309 of the Constitution.

F ‘_mdememals

Disciplinary enquires are fact ﬁndhf investigations by A
suthorities to 'WH ch the standards of criminal trial 'i”‘n:
principles of natural justi H ve to fellow as:

1. 1.‘ € person aCCLSCd ouid know the nature of accusaticn made:

2. he sheuld be given rea:onab‘e pporiunity 1o state his case:

3. all the acts done and decisions taken must be in good faith
Sections of KCS (CCA) Rules

Part ] - General

Pari il - Clessification

Part 11 - Appointing Audthorities

Part IV - Suspension

PartV - Discipline

Part V1 - Appeais

Part VII - Review

Part Viil - Submission of Report

Part IX - Miscellaneous
{eneral )
Appointing authority

The authority which appointed the Government servant 10 such service.
ciass, categery or post
irisciplinary Autheorit

The authority competent under these rules to impose on him that penaity
Services

Classification as a State or Subordinate service as the ca
Apnlicable :

Applicable 1o all Government servants except AIS officer. casual
empZO}. ment pPI’SO’lS uO;T"l‘._ under rules of special provision, resons temporarti}
iransierred to the service etc.

Clagsification
State Services
The services coming under this categpry are inciuded in Schedule T of the rules

gk



»rdinate Serviees .
ervices coming under this categSry are inciuded in Schedule 1I of the rules

mc’

and Subordinate Services shall be made by the

Government, by general or special orders and subject to such conditions as
' leleca : .

specified. delegate to any other Authqrity the power to make such appoémmem;\:

appointing authority or any authority to wmch itis subordinate or any
other authority empowered by GO\ ernment in that behalf may at any time place a
Government servant under suspens [ ule-10]
a) disciplinary procee dings em pla ed or pending
b) case in respect of any cr 1”112&1 offence under investigation
R
b

final orders are pending in ue d;sqph ary proceeding
Suspension made by an authority lower to appointing auth.
Government servant detained in custo y whether on criminal charges or

1, removal or compulsory retirement set aside by

he court and fresh enquiry ordered, deemed to have been under suspensicn from
ihe cate oT removal

Order of suspension can be revoked by the authority made that order or an
authority to which it is SLbo:dinate %

Subsistence aliowance and othe Howo_ nces admi sible under the rules shall

™

Details i 1
1

=

I

|
Withholding of incremenis | increments shall not be less than 3 monihs i i
of promotion temgorarily and promaiions shall not be less tharn 8 i |

|

1

i

|

|

|

|

1!

!u or a specified pericd maonths, and both shall not be more than three
{ | years. i period is not specified then at the

| minimum. :

1 { Minimum pericd of permanent barring of

5 incremeant shall not be less than ore year and
E 'ﬁe maximum period shail not be for more than
z 3 years. If withholding of increment cannot be
} given effect, then equivalent monetary vaiue
1 can be deducted from the pay, pension or

: | DCRG.

minor |

(g



Recovery from pay of the whole or part of a
pecuniary loss casued to State/Central

| Governments or Local Authorities by
negngence or breach of orders.

any

minot

Reduction {o lower rank
. etc.

o .

|
|
\ Reduction to a lower rank in the seniority list
| or o a lower grade or post or time-scale
| whether in the same service or in another
| service, Siate or Subordinate, or to 2 lower
. l stage b & time scale.
|
|
\
\
{
|
|
l
|
\
l
1

Reduction to 2 lower grade or post shal! be {0
the grade or the post immediately lower 1o the
one held by the officer.. Reduction in rank and
seniority shall be permanant.

v A

V\/ithholding of increments | {f the punishment cannot be given effect, the

mongetary valus eguivalent io three fimes the
amount of increments ordered to be withnheld
will begecovered. Not less than 6 months and

not more than 5 years. If period not specified
| then 6 months.

cumulative effect

Removal from Civil Service of ihe State
| Government which shall not be a ‘1
| disquatification for future employment uniess
! otherwise directed specifically.
l
|
|

|
1
|
6 | o*wpulsory retirement

1
\
moval \

Dismisszal from thie Civil Service of the Siate

| | | Government which shall ordinarily be &

i 1 | disquaii . l ni.
| di qusnc tion for future employme

]

|

l

[

L

5 | Reduction or Pension Th

o

enalty of reduction of pension shail be
osed in such a manner that pension wiil ,‘
not be reduced to nothing or ic 2 nominzal ‘

_;
"CJ [0}
(/)

mzaior |
Special Penalties

In the case of Kerala Jails Service and Kerala Jails Subordinate Service.
Disciplinary Authorities

In the case of State Service it is the Government; Kera

la Civil Judicial
service is the High Court, District Judges, Munsiffs or Judicial Magistrates the
Governor eic.
Authority to izl-pose penalty when promoted — One competent to- award
penalty in the promoted post. {Rule- 14]

Major Penalties

Initiated on the basis of a petition or other information

&
¢ Shail be conducted only under the orders of the di
HOD.

Subordinate authorities sha] report the matter to th ropriat
through proper channel

LR

» Sy
\
'
'
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€ IT a subordinate authority could not complete preliminary enquiry within 7

days, a preliminary report shall be sent to the disciplinary authority
€ The S‘[a'[e"nﬁ"l ts obtained for preliminary enguiry may be got signed by the

oc g

v

¢ Definite charge
GO‘\"’T‘*'m'lEﬁ"

¢ A single orfence should not be split intc multiple c barges
€ Distinct offences should not be merged into one charg
€ Chearges should be brief, pointed and couched in clear terms without any

& Jate of occurrence of the incident and times wherever applicable should
always find a place in the
\,harces :kov 14 fow ogica‘u‘»’
£

mﬁ

1a
& Two c0p1es csfch ge memo served and one copy got back with signature.
Another copy to the HGD.
1

% Charge memo should be signe® by the appropriate Disciplinary Authority

e basis of the information received. if
ition of minor penalty
tatement of a_legat.vons on which the char:

R
>
]
b <
1w
=
(@)
O
.
=
3
™
-
Q]
m
o
=
9]
O
Four|
e
-}
pe !
@)
s
«r H

& ns shall be forwarded with a report to
ity competent to impose penalty
é}_ ~

4 Memo of charge and statement of allegations (Memo of charg ges for minor

penalties placed as Annexure I

VWritien statement of defence

@ All the points have L.evh met

% Necessity to conduct oral enguiry or {o give a personal hearing

¢ (harges admitted Wili be taken as proved

€ Enquiry will be nacessary for charges not admitted

¢ Action will be proceeded if failed to submn written statement within the
specified time

$ Extension of time may be considered

$ En titled to have access 1o:
1. the complaint s
2. staieraelﬁs of witnesses '

Ja
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3. documer ?_a:"y evidence
i 3

copies of record, but can take extracts

inquiry authority,
€ 17 the disciplinar
ficer

o

+ <} -
1 10 anoiher

ry desires to vonduct an enquiry, better to entru
who 1s not directly connected with the issue

& Formally appointed by an o1 ‘der of the appointing authority

& Qop; of tHPo.de communicaied to accuszd officer

& It is better'ic have a '\101 er authority than the accused officer as the inquiry
authority

& Appointment of inquiry authority only after receipt of written statement of
defence

e memo and statement of alleoation

ritten statement of defence, if any
All the sf_atements of '\Fﬁtnesses and documents
inquiry authority is competent to modify the charges framed. If so. 2 {urther
written statement of defvnce shall be desired within a reasonable time

made before witniesses

ging may -
= J

servant against whom departmental proceedings are pending
: 2 -

t servant under suspe nsion submiis za
ompetent authority should & :

Xa
correct to accept resignations from an officer

p
=y
’J
.
o
£V
~
2
(¢
(@l
1S
%]
M
O

merits. N *m:i-y it would not be

Procedure for formal enguiry
% Necessary only when a major penalty is likely to be imposed
¢ Date should be fixed and informed
¢ Oral enquiry file should be maintained
¢ Signature of Govt. servant and Authority
€ Prosecution Witness shall be serially numbered and examined one by one
% Facility for cross examina::cn
¢ Name and address of th witness o be reccrdeT
% Statements of PWs kept
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KEPot

Prosecution documents should be marked P1, P2 etc. and kept in separate

groups

Govt. Servants can produce his own witnesses known as Defence Witness.
Similariy defence documents

't of the qua iry Authority

Introductory paregraph, charges framed, admitted or dropped. charges
actually inquired, brief statement of facts and ev%dpnfe :-oims for

determmamon, assessment of evidence and findings on each ch
List of witnesses and exhibits
Depositions of witnesses

Daily order sheets

Charges in brief

Facts in evidence

Defence

ol

age numbered and indexed

sosal of Proceedings

Consider the report of enguiry

If majol penalty furnish a2 copy of the report to the accused and action
roposed acamsL him

-onsu ultation with XPSC

Pass apmoprzaL order
Issue in the namse of

=

h
@]

the accused officer. Give copies of report, siatement of
iindings and copy of the advicg of the Commission

?faie authoru'y
may be sent direct t
g an appea’i forward the 1

o



Other than Govt., no review after one year
Miscellaneous
Where a doubt arises as to the interpretations of any of the provisions of these rules
the matter shall be referred to the State Government whose decision therzon shall
be final
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Memg of Charges

Charge against Shri/Smt.-------------- , (post) —=emmmmmmmme- , (office, place of
appointment etc) g
L. That vou, Shri/Smi.------mmemm- while holding the post of (post} --------------
--- in {office, place of appointment etc) ----------------——————--commitied the
tollowing irregularities:
1) Here enter the substance of the offence or offences alleged,.
specifying where relevant the date or dates, time and place or

places concerned.
1) -

I You are required 16 show cause why disciplinary action as contemplated
1
1

under Kerala Civil Services {Classification, Control and Appeal) Rules
1960 should not be taken gainst you. You are allowed 15 :L\ fum the
date of receipt of this communication to submit your written statement of
defence. If your written JtaLe*n nt is not received within the specified

time, the matter will be proceeded with on the presumption that you have
no explanation to offer. You are also fequired to state w ‘wpt_: r you desire
to be heard in person. Yow may peruse the relevant records mentioned in
the statement of allegations and tazke down extracts from them if so
depired, 0 1he presenes OF T8 wiv s semmmaioes s smsesssss s s
day prior 1o the due date for submission of your written statement ol
defence on any day whi c‘* will be fixed in advance at your request.

IS A statement of allegations on which the above charges are "‘ased is hereto

attached.
(name of authoniy)
(designation)
Statement of Allegations
(Here enter the facts containing allegations against the officer)
IV, The following are some of the witnesses who may be examined in this

connection. Others a’iso *may be examined if found (here
enumerate the names and addresses of the witnesses who are proposed o

be examined in supportt of the charge)
(name of authority)

{designation)

{List of documents relied upon in framing charges)

Vi



Memo of Charces

while holding the post 67 (post) —-=--mmmmememm

- F A0
€nt eig

________________________ Ioh
Lo 358

ubstance of the offence o
specifying where relevant the date or dates,
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receipt of this communication to submit your written statement of
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nt is received within the szaid

s o 5% 1
mption that you hav

allegations on which the above charges a:

ttached 2
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